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DEMAND SPECIFICATION    
	DEMANDS
	DESCRIPTION

	Type of professional training
	

	Seminar name or title
	

	Target group
	

	Time of realisation
	

	Daily schedule
	

	Number of participants
	

	Number of presenters
	

	Premises needed (conference room, computer classroom, regular classroom, library)
	

	Equipment needed (lap top, projector, graphoscope, flipchart)
	

	*Accommodationј (single or double bedroom)
	

	*Meals (circle): 

1. Breakfast, lunch, dinner 

2. sandwich
3. cocktail
	

	*Refreshments – coffee, juice, sparkling water 
	

	Photocopying materials, burning CDs, spiral binding
	

	Necessary technical support
	

	INFORMATION ABOUT THE ORGANIZATION, INSTITUTION

	Name of the organization or institution
	

	Аddress of the organization or institutuin
	

	Теlephone, fax, e-mail 
	

	Company number
	

	VAT of the organization or institution
	

	The account of the organization or institution
	

	Contact person, telephone number, e-mail
	


*If a participant cancels the accommodation on the day of the service, he pays 50% of the reservation.
*If the Center does not organize the food and refreshments. The user has to provide the necessary stuff ( for example, plastic glasses, plates, napkins…
